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Music                  Lighting                  Entertainment                  Event Planning                  Video                  Photography                  Décor

BAR/BAT MITZVAH FORMALITY SHEET
NAME ______________________________________________

DATE _______________________________________________

LOCATION ____________________________________________

COCKTAIL HOUR TIME ___________________________________

RECEPTION TIME ______________________________________

TOTAL # GUESTS _____________    ADULTS ___________   KIDS__________

PARTY THEME/COLORS _________________________________________

GRAND ENTRANCE
	NAME
	SONG/ARTIST
	RELATIONSHIP

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


GUEST OF HONOR ____________________________________

SPECIAL ENTRANCE REQUEST____________________________
MOTZI  ______________________________________ RELATIONSHIP _________________________

                   _________________________                         _________________________


TOAST PERFORMED BY _______________________RELATIONSHIP______________________

                                  __________________________                       _________________________

HONOR DANCE   ____Yes   _____No


SONG/ARTIST_______________________________________________________________

CANDLE LIGHTING CEREMONY______    BLOW OUT ____

CANDLE LIGHTING CEREMONY

GOH____________________________________  

MOM & DAD______________________________

SIBLINGS ______________________________________________________________
	#
	NAME
	RELATIONSHIP
	SONG/ARTIST

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	

	8
	
	
	

	9
	
	
	

	10
	
	
	

	11
	
	
	

	12
	
	
	

	13
	
	
	

	14
	
	
	


HORA ____Yes  ____No

Lift in Chair ______________________________________________________________

DO’S & DON’TS
DO: ___________________________________________________________________

DON’T:__________________________________________________________________
________________________________________________________________________
SPECIAL MUSIC REQUESTS OR OTHER REQUESTS:  

GAMES/CONTESTS FOR KIDS (i.e., Coke & Pepsi, Trivia, etc.)
VIDEO MONTAGE   ____Yes   _____No
If you are doing a montage, please make sure you use a pencil (not ink) to number the back each photo chronologically. If sending electronically (flash drive, Dropbox) please make sure to re-number each picture chronologically otherwise they will not be ordered properly. 
The best photos are horizontal, no larger than 8x10, no smaller than 3x5. Retouching is available at an additional charge for each picture.
Supply one song for every 20 pictures. If you do not list enough songs or don’t pick any songs, we will pick ourselves. 

Note each picture over your contracted amount will be charged $5.00. Video footage will be charged at $20. Per video clip. If using video please be sure to indicate time and clip description including start and end times. Any changes to the finished tape will be an additional charge.
WE MUST HAVE ALL PHOTOS/VIDEOS 6 WEEKS IN ADVANCE. 

MONTAGE SONGS:

	SONG #
	SONG/ARTIST

	#1
	

	#2
	

	#3
	

	#4
	


Please list any special montage requests:

SOCIAL MEDIA
Do you have a Hashtag _____________________________________________

What are your Instagram Accounts ___________________________________________

PLEASE LIKE RICHIE HART EVENTS ON:

 INSTAGRAM - @RICHIEHARTEVENTS

 FACEBOOK - RICHIE HART EVENTS

Talent                  Creativity                   Energy                   Motivation                  Excitement                  Production                  Management
6270 Northern Blvd. Brookville, N.Y. 11732

Office 516-802-3655  Cell 516-805-1697  Fax 516-802-4699

www.richiehartevents.com

